Mitigating Circumstances Flowchart
(see also http://newton.ex.ac.uk/handbook/MitigatingCircs.html)

I HAVE BEEN ADVERSELY AFFECTED BY, AND/OR

UNABLE TO ATTEND, DUE TO CIRCUMSTANCES

BEYOND MY CONTROL. WHAT ACTION SHOULD |
TAKE?

il
HAVE YOU MISSED'AN EXAM/TEST, OR
THE DEADLINE FOR HAND-IN OF
ASSESSED WORK?

YES NO

DID YOU MISS A
FORMAL EXAM OR A
DEADLINE?

HAVE YOU BEEN AFFECTED FOR FEWER
THAN SIX WEEK-DAYS?

DOES THE ASSESSMENT (OR GROUP OF YES NO
ASSESSMENTS) CONTRIBUTE 3 CREDITS

OR MORE TO YOUR OVERALL MARK FOR

THE STAGE? YOU MUST COMPLETE A YOU MUST OBTAIN A MEDICAL
PERSONAL DECLARATION
CERTIFICATE FROM A
YES NO CERTIFICATE IF YOU HAVE QUALIFIED PRACTITIONER
BEEN ABSENT FOR 4-6 DAYS

HAVE YOU BEEN AFFECTED FOR SIX |

WEEK-DAYS OR LONGER? DO YOU HAVE A SUBSTANTIAL REASON ;|'O BELIEVE YOUR
L ASSESSMENTS WILL BE AFFECTED AS A DIRECT RESULT OF
YES NO YOUR ABSENCE OR HAS A SCHOOL WARNING BEEN ISSUED
BECAUSE OF IT?
YOU MUST OBTAIN A MEDICAL YOU MUST COMPLETE A

CERTIFICATE FROM A QUALIFIED PERSONAL DECLARATION YES NO

PRACTITIONER OR INDEPENDENT CERTIFICATE AND MITIGATING

EVIDENCE CORROBORATING THE CIRCUMSTANCES CLAIM FORM l

CIRCUMSTANCES WITHIN 24 HOURS OF COMPLETE A MITIGATING
THE FORMAL ASSESSMENT OR EXAM AND CIRCUMSTANCES FORM AND PROVIDE NO FURTHER ACTION

** E.g. 20% of a 15 credit module, or PDC / MED-CERT / OTHER EVIDENCE REQUIRED

30% of a 10 credit module.
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